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Overview

docBUILDER-10 is a web-based metadata authoring tool that allows metadata authors to add (or modify) data set descriptions (DIFs)
that comply with the Common Metadata Repository (CMR) Unified Metadata Model for Collections (UMM-C). The tool also allows
metadata authors to validate and submit their DIFs directly to the CMR. docBUILDER-10 writes metadata to the new DIF-10 format.
For more information on the Common Metadata Repository (CMR) and the Unified Metadata Model for Collections (UMM-C), visit
https://earthdata nasa.gov/cmr.

Start a New Metadata Record

To create a new DIF record

* Click "Create a New Record" and enter a record Entry ID (Short Name and Version). If you intend to begin a single entry, set
the template to "No Template" (opens up a blank record that can be written from scratch). To begin a record containing
common information (ex: provider, personnel/contact information, project, etc.) and already have a template file containing this
common information, select the template from the drop-down list. For more information on templates, please see the "Working
with Templates" section below.

* Select "Continue" to proceed to create a new record. Please note: You may retrieve your record at any time in the future using

the Entry ID.

Please enter Record Entry ID: (What is an Entry ID?)
Short Name:

@ Create a new record Version:

or
If you would like to use an existing template, Please select a

O Modify an existing record template from the menu below:
No template ~ What is a template?

| CONTINUE 3

Modify an Existing Metadata Record

* To modify an existing DIF record:
o Choose “Modify an existing record” and select from the three options:
1. “Upload record from desktop”: Choose a record that has been saved locally.
2. “Update existing record from CMR”: Provide a record Entry ID that already exist in the Common Metadata
Repository (CMR).
3. “Edit draft record”: Provide a record Entry ID for a record that is still in work and has not been submitted to the
CMR.
* Select “Continue” to proceed to authoring the existing record.
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Create a new record
or

© Modify an existing record

CONTINVE »

Choose one of the options

Upload record from desktop
No file selected.

Please enter Record Entry 1D:

© Edit unsubmitted record

Please enter Record Entry 1D:

Update existing record from CMR

Authoring a Metadata Record

* Create a new record or update an existing record by populating information in the fields.
> Note the fields that are Required (12), Highly Recommended (10). and Recommended (13). Users are encouraged to
populate as many field as possible to ensure a complete and comprehensive metadata record.

* Field Information:

= A clear circle indicates that the field has not been validated and is incomplete.

® A green circle indicates that the field passed validation and is complete.

» A half-clear and half-green circle indicates that the field partially passed validation and is incomplete.

= An X in the circle indicates that the field has failed validation.

= As you select each field and author the record, the circles will change to green if they are complete and pass

validation.

= Several sub-fields have in-line validation that will automatically validate the field and give a validation error
messages if there are errors.
» The “i” to the right of each field provides specific information about a given field (ex: recommendations, syntax

and examples).

Required fields (12 of 12 psss) Highly Recommended fields (0 of 10 psss) Recommended fields (0 of 13 pass)
@cuyn 0 / Dataset Citation @ \_ Originating Center @
-  Originating
@ oty Tite - Personnel @ ( _/ Multimedia Sample @
@ science Ke s @ ' Location @ (_) Metadata Association @
yword: — —
@ 150 Topic Cate ory @ _/ Data Resolution @ (_) IDN Node ©
9 ~ -
@ Organization © _ Quality @ (_) DIF Revision History @
@ summary @ _ Access Constraints @ ( T\‘ Version Description @
@ Related URL O _/ Use Constraints @ ( - ) Additional Attributes ©
@ piatformyinstrument @ _/ Distribution Information @ ( - ) Product Level Id @
@ Temporal Coverage @ _ Dataset Progress @ ( 5 ) Collection Data Type @
@ spatial Coverage © ) Dataset Lan, (] () Extended Metadata @
pat age quage :
@ Project © () ancillary Keyword ®
@ Metadata Dates @ () Publication/Reference @
() Privacy Status @
Juogens © - Description of field ()« Fiekd ot vaidated @ . posses Vaidasion @) . parkiolly Passes Validaion (X)) Fas Vaidation
+ Field Menu:
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= “Select Record”: Return to start to create or modify a different record.

= “View All Fields”: View all fields in the metadata record.

= “Edit Field > Previous Field”: Save your edits in the field and go to the previous field in the metadata record.
= “Edit Field > Next Field”: Save your edits in the field and go to the next field in the metadata record.

= “Save this field now”: Save your edits.

= “Reset this field”: Clear your edits.

SelectRecord <~ ViewAllFields > < EditField > < Submitto CMR (SIT)

- - - -

Previous Field ]“ Next Field

Some fields and sub-fields are repeatable. A green -~ button allows you to insert additional entries. A red ° button allows you
to delete all of the information in the field.

Some fields allow you to type in information of your choice (ex: Entry ID, Entry Title, Quality, and Summary).

Fields with large blocks of text (ex: Summary, Quality, Access Constraints, etc.) support Markdown syntax. For information
about using Markdown, see http://daringfireball.net/projects/markdown/

Some fields allow you to select a keyword from a pre-defined enumerations list (ex: Data Set Progress, Collection Data Type).
Other fields allow you to select from a list of existing controlled keywords (ex: Science Keywords, Organization,
Platform/Instrument, Location and Project).

* The record is automatically saved. If you want to see/edit the XML formatted metadata, click “View XML Editor” and the
XML will appear in the lower portion of the authoring window. Please note: You do not have to complete the metadata
record by populating the XML in the window of the main panel. The text in this window can be edited at any time (just
remember to select the “Save Edits in Text Box” button anytime you update information in that box, or your information will
not be saved).

Selecting Keywords

» To narrow the list of keywords, begin typing the keyword you want to locate.

* Select the keyword or multiple keywords (if applicable).

* You can select the keyword again to remove it from the list.

* If you would like to add a new keyword, you must check that the addition complies with the GCMD Science Keyword Rules
and the GCMD science staff will review it, prior to inserting it into the CMR.

Science Keywords @ : Seect science keywords that describe the data set.

Salect a Keyword Topic (from the upper box) to view only that Topic's subsat of keywords in the lower box.

-]
AGRICULTURE [3 |
ATMOSPHERE

BROLOGICAL CLASSIFICATION

BIOSPHERE

CLIMATE INDICATORS -

Search the list:

AGRICULTURE > AGRICULTURAL AGUATIC SCIENCES - |
AGRICULTURE > AGRICULTURAL AQUATIC SCIENCES > ALQUACULTURE |
AGRICULTURE > AGRICULTURAL AQUATIC SCIENCES > FISHERIES

AGRICULTURE > AGRICULTURAL CHEMICALS

AGRICULTURE > AGRICULTURAL CHEMICALS > FERTILIZERS

AGRICULTURE > AGRICULTURAL CHEMICALS = PESTICIDES

AGRICULTURE > AGRICULTURAL ENGINEERING

ASRICULTURE = AGRICULTURA. ENGINEERING > MGRICULTURM. EQUIFMENT

AGRICULTURE > AGRICULTURAL ENGINEERING = FARM STRUCTURES

AGRICULTURE > AGRICULTURAL PLANT SCIENCE

AGRICULTURE = AGRICULTURAL PLANT SCIENCE = CROPIPLANT YIELDS

AGRICULTURE > AGRICULTURAL PLANT SCIENCE » CROPPING SYSTEMS

AGRICULTURE > AGRICULTURAL PLANT SCIENCE > IRRIGATION

AGRICULTURE > AGRICULTURAL PLANT SCIENCE > PLANT BREEDING AND GEMETICS

AGRICULTURE > AGRICULTURAL PLANT SCIENCE > PLANT DISEASESIDISORDERSWFESTS -

Deselect Highlighted tems?

To add uncontrolied Scence Keywords, append detailed varables to the selecied keyword set(s) from the list above

To add or modify a “confrolied™ keyword, please follow the Procedures for GOMD Kevword Modification

Selecting Personnel

+ The personnel field defines a point of contact for more information about the data and metadata.
« In Personnel, you can select the role of an Investigator, Technical Contact, and/or Metadata Author.
* The easiest way to populate this field is to select the “Role” from the drop-down box, then select the “Lookup” button to search
for the person to add.
o Ifyou find the contact in the “Personnel Lookup” window, click the contact to highlight it, and then select
“Accept”. The information will be automatically populated in the window.

3 EED2-UG-503

https://gecmd.gsfc.nasa.gov/collaborate/docbuilder10help.html



docBuilder User's Guide Page 4 of 6

° You can also search for the name by typing in the “Search” box.
o If you do not find the person in the list, select “Add new Personnel to List” to add a new Personnel. Please note that
not all of the information within the field is required, but minimally, a last name is needed).

= Personnc]
| Personnel Lookup:
Inchude personnel (either Contact Person or Contact Crougl) relevar io the data sel
Legena | Seac Foevan Clear | | Adel Hew Personne bo List
CiCiick o acd anoer fnew) fieid First Mame: [r— e
SCick fo ramovn s ek
B STEVEN A ARCONE -
Bty recommended ek STEVEM, DR BagT
D mree METADATA AUTHOR ki S L] BARD
(= STEVEN WRLIAM BARYWIOC
Contact_Prrscs  LODKSG.., 1
4 STEVEM BALIGHOUM
4] STEVEM BROKS
STEVEN HEINGER -

Shaw Selected Persor’s Pl info | Acoept || Cancel

< Contact_Persans -
= Address 4 <First_Mame>STEVEN</Fret_Hame>

scMicidie_Marme = WILLLAM « Micdie_Hame >

1+ | Mhome wlast_Narme»BARWIOK « fLast_Hame:

O  Ema <Address=

«=5trast_Address=Univarsity of Calforma = Sireat_Addrass>

<Oty Ivine<[Cy>

<5t _Prininie=Ch< [ State_Provinces

<Postal_Code > 92657 </Postal_Codes

s LA A

4] 7| Contact_Growp

| CormBak | v aecd Verm Prouns Fonkd | | Savm and Closn | Save sl Vi Pt Pl

Selecting an Organization

+ The Organization field identifies the organization (data center) that distributes, archives, and/or processes the data.
* Select the “Organization Type” from the drop-down box.
* To populate the Organization field, select the “Lookup” button to check if the Organization is within the existing list.

o If you find the Organization in the list, select “Accept”. The information will be populated in the window automatically.
o If you do not find the Organization in the list, select the “Add New Organization to List” button.

= Next, supply a name and website for the organization

= Select “Accept” to add the new organization. The information will be automatically populated in the window.

* Please note that the Organization field is repeatable and that you can add another Organization by selecting the green ~ button.

x5
Organization
Search: HASA Clear || Add hew Organczation ba List
'™ organization Lookup... | < | categery Short Hame Long Name g Addres
Indicae the crganization(s) or 3 for distribating the data. ) GOVERNMENT AGENCIES ). . NASAJARC/ESD/SGE Ecasystem Soence and Tec . hitpijjgeo.arc.nass.
Logend GOVERNMENT AGENCIES... MASAJARCAT/WW Wiorid Wind, Laarning Tech. bt fearidiwind. arc
ick to asd anather rew) fiekd GOVERNMENT AGEMCIESAJ... MASAJRRCAT Leaming Technologies, Am...  hiip:/ieam. arc.nas:
Ok o remarves ihis Skl _
Bcquired fieid GOVERNMENT AGENCIESA)., MASAJARC/MAS MODTS Arborng Smedator ., hitp:/jmas.arc.nasa
Ehigrey recommended el GOVERNMENT AGENCIESH). . MASAJARCIOSS Open Source Software, Am... hitp:jjopensource.a
€  EogencaionTee ARCHIVER | Doscribes the Typ( || SOVERNMENT AGENCIES4).. MASAJARC/SOFIARO Edducation and Public Cutre  hitp:fawen. sofia.us
[&] Organization_ame 4 | | GOVERNMENT AGENCIESA)... MASA/EDUNCORE Central Cparation of Resou_ hifp:/fcore. nasa.go
T GOVERNMENT AGENCIESA)... MASAEDUSR ERCN Echucater Rescurce Cender .. hilp:/fspacelink. ras
52 Hame: | SEDAC i
— - GOVERNMENT AGENCIESA.., MASAEDUSL Spaece Link, Education Divisi,..  hitp:fspacelink.nas;
g N | Soooeconomic Data and Applcations Centes| GOVERNMENT AGENCIES ), MASA/GSFC/AAAS Advanced Architechre and . hitp:jassprod.gsfc.
GOVERNMENT AGENCIES-... MASA/GSFCEQSICARSTAD  Center for Axborme Remot...  hitpijfcarstad.gsfn _
Hours OF Service
. i '
Inzirucoons |
— T
Orgonabion URL | hitpey/sedac. cesn.colimba.edu/ g bt | el
& Datssetin

Submitting Metadata to the CMR

After creating or updating a metadata record, you are advised to review the quality of the metadata before submitting to the CMR.

* Check the metadata record for errors and/or broken links by clicking “Generate QA Report” and/or “Check for Broken Links”
under the “Check Record” menu.

* A new window will popup showing any errors, warnings, potential broken links, and/or other important notes about the quality
of the metadata record. For more information on this feature, click the “Help” button in the window.

* Close the window to return to the metadata authoring tool.

+ After making any changes to the metadata record, select “Submit to CMR” to send the record to the CMR. You will need to
provide a valid email address.

4 EED2-UG-503

https://gecmd.gsfc.nasa.gov/collaborate/docbuilder10help.html



docBuilder User's Guide Page 5 of 6

° You will get a message that indicates the status of the metadata submission to the CMR.
o You will also get an email indicating that your record has been successfully submitted.
» Each new record will be assigned a unique CMR 'Concept ID'
 Each record will get assigned a CMR 'Native ID'
> For new records, the Native ID will have the provider id prefixed to the Entry ID (e.g. 'SCIOPS_NASA_GIS' where
'SCIOPS' is the Provider ID and NASA_GIS' is the Entry ID).
o For existing records with an existing Native ID, the value will not change.
+ Select “Return to start” to close the current record and start a new one.

Working with Templates

* You may choose to create a template when creating multiple DIFs that have repeatable information in a set of fields. If you
intend to write DIFs that have several of the same or common information such as provider, contact information, etc., then it
would be helpful to use a template.

* To begin a template:
° Select “Create a new record”.
o Enter a record entry id.
* Select “No template” under the Template option.
* Select “Continue” to start authoring the template.
* Enter the pertinent information that may be repeated in a group of DIFs (ex: Provider, Personnel, Project, etc.).
* Select “Record > Save As Template”. Next, give the template a file name (ex: GSFC Template) and select OK.
+ Select “Select Record > Create New Record” to close the current record and start a new one.
* To use the template for the DIFs you intend to write,
= Select “Create a new record”
= Enter a record identifier
= Choose the template from the drop-down.
= Select “Continue” to start authoring the record. Note that the record will be pre-populated with the information that
you provided in the template.

Menu Options

Top Navigation

Select Record: Return to the start page to create or modify a different record.

View All Fields: The metadata authoring panel where you can select and edit fields in the record.

Edit Field: The metadata authoring panel where you can edit fields in the record.

Submit to CMR: Submit the completed record to the Common Metadata Repository (CMR). (Note: Depending on your
permissions, you may only be able to submit your metadata record for review.)

Left-Hand Navigation
Record

* Generate Error Report: Check the metadata record for field content, syntax, verification of controlled keywords,
and completeness.

* Generate Broken Link Report: Check and identify potential broken links in the metadata record.

* Download Record: Save the metadata record locally to the desktop.

+ Save as Template: Save the metadata record as a template. See the “Working with Templates” section above for
more information about templates.

About docBUILDER: Indicates the version number of the docBUILDER software users are using.
Contact Us: Contact the GCMD user support office for additional help.

Help Navigation

docBUILDER Help Guide: Online documentation to assist users with the docBUILDER tool.
DIF Writer’s Guide: Online documentation to familiarize users with the DIF collection metadata format.
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Additional Assistance

If you need additional assistance using docBUILDER, please contact the GCMD user support office at GSFC-
GCMDUSO@mail nasa.gov.

View a PDF version of this help document.

Contact User Support for assistance
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